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Langley Grammar School 
Behaviour for Learning Policy 
September 2026  
 

 

1. General Principles 

At Langley Grammar School we  believe  that:  

a) in order to enable effective learning and teaching  to take place , good behaviour in all aspects of 

school life is a basic requirement ; 

b)  the school should provide a calm, safe and sup portive  environment in which students can learn 

and teachers can teach  without disruption ; 

c) all students are expected to behave with kindness, respect and courtesy t owards each other , 

school staff and members of the local community ; 

d)  parents should encourage their sons and daughters to behave appropriately and respectfully and 

should support the school’s authority to discipline students who do not meet expectations.  
 

2. Policy aims 

Staff, students an d governors of Langley Grammar School agree that  positive and  acceptable behaviour 

is based on respect for others, good manners and courtesy, and attitudes and behaviour which support 

learning . Outstanding behaviour builds on this and assumes a heighte ne d level of citizenship, 

community spirit and independence of thought and action regarding effective learning.  Unacceptable 
behaviour is that which insults, abuses, threatens, intimidates or injures any member of the school or 

local community, or which disrupts the learning of individuals or their peers .  

The aims of our B ehaviour for Learning pol icy and associated procedures are to:  

a) promote positive and acceptable behaviour  and reward outstanding behaviour ; 

b)  manage unacceptable behaviour in an assertive and non -confrontational way;  

c) encourage consistency of response to both positive and unacceptable behaviour  by staff and 

other students . 
 

3. Roles and responsibilities 

a) Students in all years , including Sixth Form,  are expected to take responsibility for their own behaviour 

within lessons  and social time , and to meet or go beyond the expectations of the school.  

b)  Parents are expected to  encourage high standards of behaviour and to  support the school in 

maintaining this through reinforcing the behaviour policy at home as appropriate . 

c) All teaching and support staff are responsible for ensuring the policy and associated procedures are 

followed consistently, for promoting , managing and rewarding acceptable and outstanding behaviour 

and for creating an appropriate learning environment  that fosters the skills of independence and 

creativity . 

d)  The Headteacher and Senior Leadership Team are responsible for the implementation of this policy 

and associated procedures, for ensuring consistent application across the school and for supporting 

staff in their handling of disciplinary situations.  

e) Governors will support the school  staff  in maintaining high standards of b ehaviour.  They will ensure 

that the school has put in place  a policy which promote s outstanding behaviour , and that the policy 

and the school’s expectations are communicated effectively to parent s and students . 
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4. Relationship to other policies  

The implementation of this policy and associated procedures will be undertaken in clear relationship with 

other sc hool policies, particularly Safeguarding and Child Protection, SEN D, Alcohol and Drug s and O nline 

Access and Sa fety .   

This policy and associated procedures have been written with regard to relevant legislation and current 

Department for Education guidance, including Behaviour in Schools (February 2024), Searching, 
Screening and Confiscation (July 2022), Restrictive interventions, including use of reasonable force, in 
schools (April 2026), Suspension and permanent exclusion from maintained schools, academies and 
pupil referral units in England, including pupil movement (July 2026), Mobile phones in schools (2026) 

and Keeping children safe in education (2026). 
 

5. Behaviour and safeguarding 
The school recognises that changes in behaviour may be a response or trigger of an underlying 

safeguarding concern, or that a student is potentially at risk.  When investigating and responding to 

behaviour concerns all staff must be mindful of this.   
 

All staff have completed appropriate Safeguarding and Prevent training and are aware of potential signs 

of abuse.  Where staff have a safeguarding concern they should follow the guidance and procedures set 

out in the  Safeguarding and Child Protection Policy.  All child-on-child abuse is unacceptable and will be 

taken seriously. Most cases of students hurting other students will be dealt with under th is  policy, but th e 

Safeguarding and Child Protection Policy  will apply to any allegations that raise safeguarding concerns.  
 

6. Managing behaviour 

a) Promoting positive behaviour 

In lessons and around the school, we aim to model and promot e outstanding behaviour  with each other 

and with students at every opportunity.  Students are encouraged to take responsibility for themselves 

and others, their learning, and for the environment by  

• taking responsibility for their actions;  

• demonstrating understanding, tolerance, courtesy and respect towards others , including those 

with protected characteristics as defined in the Equality Act  2010 ; 

• encouraging the responsible use of communication technologies including social media;  

• respecting other people’s possessions ; 

• endeavouring to make the school a tidy , safe and pleasant place in which to work and learn.   
 

We recognise  

• commitment;  

• academic progress and attainment;  

• contributions to wider aspects of school life;  

• success and achievements by individuals , groups  and teams within and outside school.  
 

We reward positi ve behaviour in a range of ways, including through the use of:  

• verbal praise and positive feedback ; 

• positive comments on ClassCharts ; 

• letters/cards to parents/carers ; 

• achievement /house  points ; 

• certificates . 
 

b) Response to unacceptable behaviour 

When staff become aware of student misbehaviour, they should respond predictably, promptly and 

proactively  in accordance with this policy. The first priority is always to ensure the safety of students and 

https://www.lgs.slough.sch.uk/_site/data/files/pdfs/policies/B7A183BCDD9000DAA654F0996C52999B.pdf
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staff and restore a calm environment. It is important that staff respond in  a consistent, fair and 

proportionate manner so that students know with certainty that misbehaviour will always be addressed.  

However, a t Langley Grammar School we believe that student discipline is underpinned primarily by 

positive relationships .  We recognise that an appropriate response with one student in one circumstance 

may not be appropriate in a different situation; staff therefore apply professional judgement before 

implementing sanctions, and take full responsibility for doing so.   

The overall aim of any response to misbehaviour should be to maintain the culture of the school, restore 

and ensure  a calm and supportive environment  in which students can learn and thrive, and prevent the 

recurrence of misbehaviour.  
 

c) Consequences of unacceptable behaviour 

A r esponse to unacceptable behaviour may have various purposes, including:  

• deterrence – for specific students or as a general deterrent for all students  across the school  

• protection – keeping students safe is a legal duty for all staff  

• improvement – supporting students to understand and meet the behaviour expectations  
 

Examples of sanctions include : 

• verbal reprimand , which may be followed by a negative comment on ClassCharts ; 

• confiscation  of items (e .g. mobile phones) ; 

• removal from the classroom to work under supervision  elsewhere ; 

• loss of privileges ; 

• school -based community service ; 

• letters to , or telephone conversations/meetings with , parents ; 

• seeking reimbursement from  parents for damage ; 

• loss of marks for internal  assessments ; 

• placing on report ; 

• teacher -set  or SLT  detention ; 

• a written task, often completed under supervision;  

• internal isolation , working under direct supervision for an extended period of time ; 

• suspension  (fixed -term exclusion ) or off -site direction ; 

• permanent exclusion . 
 

Imposing a sanction and providing appropriate support for improvement are not mutually exclusive 

actions; they can and should occur at the same time . 

Parents will be contacted promptly by the school to notify them of detentions, requests for meetings or 

to report serious misbehaviour.  Minor behavioural issues are notified through the ClassCharts system.  
 

d) Investigations 

Reported incidents of student misbehaviour will be properly investigated, and where reasonable,  all  staff 

and students  involved have the opportunity  to provide  their account of what happened .   
 

Investigations are an i nternal and confidential school process for establishing what is most likely to have 

happened , and do not replicate court or criminal processes . All students directly involved, and any 

witnesses , will usually be asked to  provide  a full written statement , which should be completed in the 

presence of at least one member of staff, and signed and dated  by the student . Any staff witnesses must 

complete a written factual account of the incident as soon as possibl e.   
 

Whe re the school considers it appropriate, police and /or  other relevant bodies will be informed of 

incidents  and engaged in support or further advice for both students and staff . 
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e) Record keeping  

Re cords are kept of  both positive and unacceptable behaviour , together with associate d rewards or 

sanctions .  Appropriate levels of confidentiality within the records are observed and personal information 

is handled in accordance with the school’s Data Protection Policy and applicable data protection 

legislation.  Records of investigations into behavioural incidents, including student statements , will be kept 

for an appropriate period and then  destroyed  in line with the school’s records retention policy.   
 

f) Searching and confiscation 

Under Article 8 of the European Convention on Human Rights , students  have a right to respect for their 

private life. This  right is not absolute ; however , any interference by a school (or any public body) must be 

justified and proportionate , and in the context of searching and confiscation students have the right to 

expect a reasonable level of personal privacy.  

The law gives schools the general power to discipline, as circumscribed by Section 91 of the Education and 

Inspections Act 2006 ; this power  enables a member of staff to confiscate, retain or dispose of a student’s 

property as a disciplinary penalty, where reasonable to do so.  

A member of staff with designated authority can use their discretion to confiscate, retain and/or destroy 

any item found as a result of a ‘with consent’ search so long as it is reasonable in the  circumstances. 

Where any article is reasonably suspected to be an offensive weapon, it must be passed to the police.   

In the case of  a ‘without consent’ search, a n authorised member of staff  carrying out a search can seize 

anything they have reasonable grounds for suspecting is a prohibited item or may provide  evidence in 

relation to an offence.   

If the confiscated item is a mobile phone or other digital device, staff should not attempt to unlock and 

search the item or examine it unless authorised to do so in accordance with the school’s searching 

procedures and the DfE Searching, Screening and Confiscation guidance.   Where there is reason to suspect 

that a device contains an indecent image of a child, staff must not intentionally view the image; the device 

should be confiscated and the incident referred immediately to the Designated Safeguarding Lead or a 

deputy, who w ill determine the appropriate safeguarding response.  

Searches will always be conducted in accordance with the DfE guidance on Screening, Searching and 
Confiscation (July 2022) and in such a way as to reduce embarrassment or distress. Further details of 

the school’s procedures are set out in A ppendi x 3.  
 

g) Restrictive interventions, including the use of reasonable force 

The school seeks to minimise the need for restrictive interventions through effective behaviour 

management, early intervention, prevention and de -escalation. However, there are circumstances in 

which the use of reasonable force or another restrictive inter vention may be lawful and necessary in order 

to protect students or others and maintain a safe and orderly school environment. The school has regard 

to the Department for Education guidance Restrictive interventions, including use of reasonable force, 
in schools (April 2026). 

A restrictive intervention is an action intended to prevent, restrict or subdue a student's movement. 

Reasonable force involves physical intervention and means using no more force than is necessary, for no 

longer than is necessary, in the particular circum stances. All members of school staff have a legal power 

to use reasonable force where necessary to prevent or stop a student from:  

• causing injury to themselves or another person;  

• committing a criminal offence;  

• damaging property; or  

• causing disorder among students at school, whether during a lesson or otherwise.  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1091132/Searching__Screening_and_Confiscation_guidance_July_2022.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1091132/Searching__Screening_and_Confiscation_guidance_July_2022.pdf


   

 

 
Behaviour for Learning Policy – September 2026  Page 5 of 20 

Any decision to use a restrictive intervention must take account of the individual circumstances. Wherever 

practicable, staff should first consider whether a less restrictive approach could manage the situation 

safely. Any intervention must be necessary an d proportionate, use the least restrictive approach for the 

shortest possible time, and have regard to the student's welfare and dignity. Staff should take account of 

relevant factors including the student's age and size, medical needs, SEND or other vulne rabilities, 

communication needs and the school's duties under the Equality Act 2010. Where possible, staff should 

explain calmly to the student what is happening, why, and what they need to do.  

Force must never be used as a punishment. Students must not be restrained in a manner that restricts 

their airway, breathing or circulation. The use of restraint carries risks of physical and psychological harm 

and should be avoided where a safer and less restrictive alternative is available. Further guidance on 

appropriate and unacceptable forms of intervention is contained within the DfE guidance.  

Seclusion is a non -disciplinary intervention in which a student is kept away from others and prevented 

from leaving. It should only be used as a safety measure to protect others from harm where a student is 

experiencing significant emotional or behavioural  dysregulation. The student must be supervised 

throughout, the environment must be safe, and the student must be allowed to leave as soon as the 

immediate risk has reduced. Seclusion must not be used as a punishment.  

The Headteacher and members of staff authorised by the Headteacher have statutory powers to search 

students and their possessions in specified circumstances. Reasonable force may be used where 

necessary when searching for legally prohibited items, but not simply for an item prohibited only under 

the school's own rules. Staff should follow the separate DfE Searching, Screening and Confiscation guidance 

and the school's searching and confiscation procedures.  

Any incident in which a member of staff uses reasonable force must be recorded in writing as soon as 

practicable after the event. The member or members of staff involved should endeavour to complete the 

record on the same day. Routine and appropriate physi cal contact with students, as described in the DfE 

guidance, does not constitute an incident involving the use of reasonable force and does not require 

recording under these provisions.  

The written record should include, as a minimum:  

• the names of the student and staff directly involved;  

• any relevant needs or circumstances of the student, including any identified SEND and their SEN 

status code;  

• the time, date, location and approximate duration of the intervention;  

• a brief account of what happened, including relevant triggers, preventative or de -escalation 

strategies used and, where applicable, the type and degree of force used and any injuries 

sustained;  

• why the use of force was assessed as necessary; and  

• details of any post -incident support or medical treatment provided.  

 

Parents must be informed of an incident involving the use of reasonable force as soon as practicable and 

the school should endeavour to do so no later than the same day. The information should be provided in 

writing and should include, as a minimum, the ti me, date, location and approximate duration of the 

intervention; why it was considered necessary; the type and degree of force used; and details of any 

physical injuries sustained. This is subject to the limited statutory exceptions set out in the DfE guid ance.  
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Every incident involving seclusion or restraint must also be recorded and reported in accordance with the 

relevant statutory requirements, including where restraint does not involve direct physical contact.  

Further details of these requirements are set out in the DfE guidance.  

Following an incident, the school will consider appropriate support for the student and staff involved and 

will review what happened to identify lessons, patterns, triggers or preventative measures for the future. 

Where appropriate, this may include review ing or introducing an individual behaviour support plan.  

 

h) Detention  

Although there is no legal requirement to seek parental consent for student detention, we take  the view 

that it is good practice to notify parents that a detention has been issued .  Where possible, parents will 

therefore usually be given 24 hours’ notice  for detentions outside the normal school day , to enable them 

to make arrangements for transport where necessary .  When setting detentions, teachers will try to take 

account of travel arrangements or other relevant circumstances for parents and/or the student; however, 

this may not always be possible.  

If a student is given a ‘ Senior Leadership Team ’ detention after school, parents may be asked to attend a 

meeting to discuss the matter  with pastoral leaders .  
 

i) Removal from classrooms 

Removal  is where a student  is required, for serious  disciplinary reasons, to spend a limited time out of the 

classroom. The use of removal should allow for continuation of the student’s education in a supervised  

setting. Removal should be used only when necessary and when other strategies in the classroom have 

been attempted , unless the behaviour  is so extreme as to justify  immediate removal  or where removal is 

required in order to manage the risk to the student or to others.  

Removal should only be used to: 

• maintain the safety  of all students ;  

• restore stability  after  an unreasonably  high level of disruption  to ensure an effective learning 

environment ; 

• enable disruptive students to be taken to a place where their education can continue in a 

managed environment;  

• allow the student to regain calm in a safe space.  

Only the Headteacher  or another member of the Senior Leadership Team should remove  a student from 

a classroom. The Headtea cher may also give authority to o ther appropriate members of staff to remove 

students from classrooms. Stude nts  who are removed from lessons  should be placed under staff 

supervision and provided with appropriate work to do ;  they should also be asked to reflect on the 

behaviour that led to their removal from the classroom and how this could be avoided in the future.  

Students removed from the classroom should be reintegrated into lessons as soon as possible, at  the 

discretion of the supervising member of the Senior Leadership  Team  but with a clear plan to respond to 

the misbehaviour with further sanctions , support and discussion with parents as appropriate.  
 
j)  Special circumstances 

For those students with special educational needs, physical or mental health needs, and/or Looked After 

students experiencing particular difficulties with behaviour, the school will seek to ensure that such 

students receive behavioural support according to  their need. However, when making decisions the school 

must balance the needs of the individual with those of the school community and where student 

behaviour places others at risk, the safety of the student community as a whole is paramount.    
 
 

7. Bullying 
a) General Principles 
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We are committed to providing a caring, friendly and safe environment for all our students so they can 

learn effectively in a safe and secure atmosphere.  Bullying or harassment of any kind is unacceptable at 

our school.  If bullying does occur,  whether  to themselves or anyone else , students should feel confident 

that they can report it, and that prompt and effective action will be taken to deal with those responsible 

and support those targeted by the bullying behaviour.   

 

b) What is bullying? 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or 

group, where the relationship involves an imbalance of power.  

Bullying differs from teasin g and falling out between friends or other incidents  of unpleasant or aggressive 

behaviour because :  

• there is a deliberate intention to hurt or humiliate – the person or people doing the bullying 

know what they are doing and mean to do it;    

• there is a power imbalance that makes it hard for the person being bullied to defend 

themselves;      

• it is usually persistent – there will be a pattern of behaviour.    

 

Type of bullying Definition and examples 

Emotional Being unfriendly, excluding, tormenting . 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of 

violence . 

Prejudice-based and 
discriminatory, including:  

• Racial  or f aith -based  

• Gendered (sexist)  

• Homophobic/biphobic  

• Transphobic  

• Disability -based  

Taunts, gestures, graffiti or physical abuse focused on a particular 

characteristic (e.g. gender, race, sexuality) . 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 

unwanted physical attention, comments about sexual reputation or 

performance, sharing of nude or semi -nude images and/or videos 

(including computer -generated pseudo -images, which appear to be a 

photograph or video), or inappropriate touching . 

Direct or indirect verbal Name -calling, sarcasm, spreading rumours, teasing . 

Cyber-bullying Bullying that takes place online, such as through s ocial networking 

sites , messaging apps, gaming sites, devices or via images, audio, video, 

or written content generated by artificial intelligence (AI) . 

 
c) Procedures and support systems in the school   

The school has clear and well publicised systems to report  incidents or concerns  about bullying; these 

procedures are summarised in Appendix  4.    
 

d) Actions and sanctions   

Actions and sanctions/consequences will be applied in line with the school’s Behaviour for Learning policy. 

Phase Leaders will tailor these sanctions and actions as appropriate to a particular case.  Students who 
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have engaged in behaviour that is considered to constitute  bullying may be asked to sign a contract which , 

if broken, may lead to further and more severe sanctions being administered.   

The aim of anti -bullying support is to reconcile students and raise their awareness of positive and 

responsible behaviour as well as to support those who have been made to feel upset.  There will always 

be a follow -up with those involved to monitor their change in attitudes.    

 

e) Prevention   

The school has  a range of strategies to promote positive behaviour and discourage bullying behaviour .  

These  strategies include:   

• Areas of the personal development curriculum focus on the issue of bullying at appropriate 

times.       

• Students have access to an App on their iPad where they can access help, advice and support.  

• Specialist external agencies may be involved in the delivery of  advice on how to avoid and 

respond to cyberbullying.     

• Pastoral tutorial activities also include workshops on anti -bullying.   

• Regular assemblies help to  raise awareness of bullying issues.   

• An anti -bullying mentor support scheme offers a leadership opportunity for Sixth Form students 

to receive external training so that they can be available to provide help and advice.   
 

The school’s Behaviour and Welfare Practitioner is available by appointment through Student Support or 

Phase Leaders, and access to external counselling support can also be arranged.   

 

 
8. Suspensions and Permanent Exclusions 
Only the Headteacher, or a person formally acting in that role, may suspend or permanently exclude a 

student on disciplinary grounds . Suspension  may be used as a sanction for serious breaches of the 

school’s expectations of behaviour. Permanent exclusion will be considered in response to a serious 

breach or persistent breaches of the school’s expectations and where allowing the student to remain in 

school would seriously harm the education or welfare of the student or other s in the school.  

Whenever suspension  or permanent exclusion is given as a sanction, the school will comply with the DfE’s 

current statutory guidance on exclusion. The decision to exclude a student must be lawful, reasonable 

and fair , and the school has a statutory duty not to discriminate against students on the basis of protected 

characteristics and to give particular consideration to students from vulnerable groups. The school’s 

procedures for exclusions are set out in a separate policy which can be found on the school website . 

The school recognises the importance of providing appropriate support for students when they return 

from a suspension .  The provision of support is discussed with the student and parents at the reintegration  

meeting and may include counselling, behaviour mentoring and/or targeted intervention from outside 

agencies.  A summary record of the meeting, along with details  of any  support agreed  will be kept on file .    

 

 

9. Off-site Direction 
The Headteacher has the authority to formally direct a student off site.  Where  interventions or targeted 

support have not been successful in improving a student’s  behaviour , and the student is consequently at 

risk of permanent exclusion, off -site direction may  be used to arrange time -limited placements at 

alternative provision (such as a PRU) or another mainstream school.  This decision will only be taken if the 

student’s behaviour is persistently disruptive, disturbing the learning of others, or posing a safety risk to 

peers or staff.  Pa rental consent or agreement is not required for the headteacher to make an offsite 

direction , but it should be a collaborative process between school and home as far as is reasonably 

practicable .   

 

https://www.gov.uk/government/publications/school-suspensions-and-permanent-exclusions
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10. Power to discipline ‘beyond the school gate’  
The school may sanction students for misbehaviour outside the school premises, including online conduct, 

to such extent as is reasonable. This includes non -criminal poor behaviour and bullying witnessed by a 

member of staff or reported to the school  

Conduct outside the school premises, including online conduct, that may lead to sanctions includes 

misbehaviour:  

• when taking part in any school -organised or school -related activity;  

• when  part of a school visit whether in or outside the UK   

• when travelling to or from school;  

• when wearing school uniform or when otherwise identifiable as a student at the school;  

• that could have repercussions for the orderly running of the school;  

• that pos es a threat to another student  or member of the public ; 

• that could adversely affect the reputation of the school  
 

 

11.  Mobile phones and smart technology 
As  an Apple Distinguished School we  promote the use of technology for effective learning. All students 

from Year 8 upwards use iPads to support their learning. These devices are managed and their use can 

be monitored by the IT technical team. During the school day this means students already have:  

• Access to the internet, protected by the school’s internet filtering system.  

• Direct email communication with staff and each other.  

• Use of Office 365 and Microsoft Teams for communication and to access learning resources.  

In line with the current DFE statutory guidance on mobile phones in schools , the use of mobile phones 

and other smart technology with similar functionality to mobile phones (for example, the ability to send 

and/or receive notifications or messages via mobile phone networks or the ability to record audio and/or 

video) is prohibited  throughout the school day, including during lessons, the time between lessons, 

breaktimes and lunchtime.  

The principles underpinning the use of mobile phones on the school premises are  therefore that : 

• Students are not permitted to bring more than one mobile phone onto the school premises or to 

be in possession of more than one mobile phone while on the school site.  

• Students in all year groups, including the Sixth Form,  may  not access their mobile phones wh ile on 

the school site , from the time they enter through the gates in the morning  until they le ave the  site 

at the  end of the day . Students are expected to sw itch off their phones and place it in t heir bags 

before coming onto the school site  (or sec ure their  phone according  to  the school’s approved 

storage arrangement ). Pho nes must not be accessed during  form time,  lessons, between lessons, 

at break or at lunchtime  on the school site . 

• Students may only use their mobile phones on the school site after 3.30pm and only if they have 

returned from an educational visit or sports fixture, or have remained at school to take part in an 

extracurricular activity  and need to contact their parents . 

• If a mobile phone rings or is seen by a member of staff during the school day  or  befo re the  student 

leaves the school s ite  at the end of the day, it will be confiscated until the end of the day  (3.30pm 

in most cases)  and a ‘Negative Comment  and detention ’ will be issued through ClassCharts.  

• If there is repeated misuse, parents will be contacted and arrangements will be made for them to 

collect the phone at their convenience.  

• Sixt h Form students may  only use their phones off site at lunchtime , and must switch  off and  put 

away phones before ent ering the school site on their return . They are expected to adhere to the 

above expectations in all other respects, acting as positive role models for younger stud en ts.  
 

https://www.gov.uk/government/publications/mobile-phones-in-schools/mobile-phones-in-schools
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Smartwatches are wristwatches with smart technology in them ;  t hey can be used to tell the time, send 

and receive text and voice messages, make calls and listen to music. Some smart watches have wellness 

and health -related features.  Smartwatches are prohib ited  in school  and will be confiscat ed  until the end 

of the day (3.30pm in most cases) and a ‘Negative Comment  and detention ’ will be issued on ClassCharts.  

The school recognises that t here may be other exceptional circumstances where the policy on mobile 

phones will need to be adapted to meet the need of specific pupils. For example, pupils with diabetes 

might use continuous glucose monitoring with a sensor linked to their mobile phone to monitor blood 

sugar levels.  In such cases, specific arrangements will be made and communicated on a case -by -case basis.  

Mobile phones and other smart technology covered by this policy are identified as items for which a search 

may be carried out under the school rules.  

 

12. Involvement of outside agencies 

When appropriate, the school will seek the support of outside agencies in implementing procedures to 

ensure the needs of every student  are met.    
 

Records of referrals to outside agencies  will be maintained, and all relevant staff will be kept informed.  

Examples may include educational psychologists, behaviour support services, child protection agencies, 

the police, social services and education support officers.  
 

 

13.  Suspected criminal behaviour 

Where the headteacher or a member of staff suspects criminal behaviour, the school will make an initial 

assessment of whether  an incident should be reported to the police only  by gathering enough information 

to establish  the facts of the case.  

Once a decision has been made to refer the incident to the police, the school will ensure that any further  

action taken does not interfere with any police action taken.  The school retains the discretion to continue  

investigations  and apply  sanctions as long as this does not conflict with police action. When making a 

report to the police it will often be appropriate to make a parallel  referral to children’s social care.  

 

 

14.  Allegations of abuse by staff 

Allegations of abusive behaviour by staff will  always be taken seriously, and will  be dealt with quickly, fairly 

and consistently. The school will follow the  procedures set out in its separate Allegations against Staff 
and Volunteers policy.  Every effort will be made to protect the student, support the member of staff and 

secure confidentiality.   

The school will make every effort to maintain confidentiality and guard against unwanted publicity while 

an allegation is being investigated or considered.  Students who are found  to have made malicious or 

knowingly false  accusations will be subject to a disciplinary process with an appropriate sanction , as may 

students who are found to have made unfounded accusations . 

 

 

15.  Staff training 

The school provides relevant information and training on behaviour management to all staff . When 

relevant , the school will provide opportunities for staff to develop their knowledge and skills in relation to:  

• the implementation of rewards and sanctions in accordance with this policy; 

• recording of incidents;  

• classroom management; 

• educational visits; 

• legislation affecting behaviour management. 

• preventing and responding to bullying. 
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16.  Monitoring and evaluation 

The Headteacher and Senior Leadership Team will undertake systematic monitoring and review of the 

Behaviour for Learning policy and procedures.   

The implementation and impact of this policy will also be reviewed by the Governors’ Staff, Student and 

Community Committee.  

 

Policy approval 

This policy will be reviewed and approved in line with the LGS Policy Framework approved by the 

Governing Board in July 2023  or in response to any changes in the relevant guidance from the Department 

for Education.  

Reviewed by Deputy Headteacher  September 2026 

Approved by Headteacher  September 2026 

Next Review Headteacher & Deputy Headteacher  July 2028 
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Appendix 1 - School Routines and Expectations  

Arrival and registration 
1.  If you arrive in school before 7.50am you may wait in the Dining Room. From 8.00 am you may 

wait in the  L ibrary , in the Dining Room, or in the courtyard behind the main building.  You should 

only go into other areas of the school if you have permission  from staff  to do so. You may go to 

your form rooms from 8.15am.  
 

2.  Registration is at 8.20am and you must be at  your form room by that time.  If you arrive in school 

after 8.20am you may be recorded in the register as late .   

 

Absence from school 
3.  If your parents wish you to take time off school for any acceptable reason, they  must request this 

in advance (ideally at least 2 weeks before the absence ) using the Leave of Absence request form  

available on the school website.   
 

4.  If you leave the school site during the school day for any authorised reason, you must  sign out in 

the Student Support  Office  before leaving. Parents must meet you in reception .  

 

Personal safety and welfare of others 
5.  When moving around the school you should walk, not run, and keep to the left in corridors 

whenever possible.  It can be dangerous to carry bags over your shoulder.  You should show 

respect and consideration for other people at all times.  
  

6.  If you cycle to school, you should dismount at the gate and wheel your cycle while on the school 

site.   You are strongly recommended to wear a cycle helmet. Cycles should be left in the racks at 

the front of the school and should be securely locked.  
  

7.  Sixth Form students must obtain  permission from the Director  of Sixth Form if they wish to drive 

to school and park on the school site.  
   

8.  You should leave the school site within 15 minutes of the end of the school day unless you are 

taking part in an official school activity.  You should take your belongings to the activity and not 

return to your form rooms.  
 

9. You must NOT bring knives or other weapons, cigarettes or tobacco, e-cigarettes or any 
other vapes, matches, lighters, medicine or unprescribed drugs, alcohol or illegal drugs, 
new psychoactive substances (‘legal highs’), pornographic material, dangerous substances 
or laser pens onto the school site.  These items are prohibited, and may be searched for if 
there is reasonable suspicion that you may be in possession of them.  

  

10. You must NOT bring any item onto the school site which could be used as an offensive 
weapon. 

 
Break and lunchtime arrangements 

11.  If you are in Years 7 -11 you must stay on the school site during the lunch break .  
 

12.  During the lunch break students should remain outside if the weather is fine, except to:  
- have lunch in the Dining Room;  

- attend a club or activity;  

- attend a detention;  

- go to the toilet;  

- visit the Library;  

- see the Student Support  staff in the event of an emergency.  
  

13.  In wet weather you should remain in your own form room unless alternative arrangements are 

made.  The lunchtime supervisors will tell you if you can stay inside at lunchtime.  
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If you buy hot food in school,  you must eat it only in the Dining Room or the courtyard area.  

Plated food should  only be eaten in the Dining Room.  You may eat cold food or packed lunches 

in the Dining Room, the central courtyard area, or other seating areas around the school.   

Food must not be eaten in side the buildings except for the Dining Room.   

14.  Food may only be purchased using the school -issued lunch card and not with a debit or credit 

card or another contactless device.  

15.  In wet weather where you are allowed to stay in your form rooms, any food bought in the Dining 

Room must be eaten in the Dining Room. Packed lunches can be eaten in form rooms.  
  

16.  The lunchtime supervisors  are responsible for your safety and support during the lunch hour.  You 

must follow their instructions without question.  

 
Caring for the environment 

17.  You must put all your litter in the bins provided.  This includes packaging bought in school or 

brought in as part of a packed lunch.  Waste food items must be put in the food waste bins.  
 

18.  You should report any damage to school buildings, equipment or furnishings to a member of staff 

or the school office at the earliest opportunity.  
 

19.  Chewing gum is not  permitted in school at any time.  A detention will be issued on  ClassCharts  for 

chewing gum . 

 

Personal property 
20.  All students  from Year 8 upwards have the opportunity to rent the use of a n outside locker and 

items of personal equipment should never be left in form rooms or elsewhere in the building 

unless specifically directed.  The PE Department makes arrangements for student property to be 

handed in during lessons.  
 

21.  We acknowledge  that mobile phones may be necessary for communication on your journey to and 

from school  but strongly recommend that you do NOT bring other valuable electronic equipment 

on  to  the school premises. The school will not take any responsibility for any such items.  
 

22.  If you use an iPad in school on a regular basis, you are responsible for keeping it safe and secure. 

iPads should not be left unattended in bags; please  use your locker or other secure storage.  iPads 

are tools for learning; inappropriate use will lead to confiscation and possible sanctions.  
 

23.  Students in all year groups, including the Sixth Form, may  not access their mobile phones wh ile on 

the school site , from the time they enter through the gates in the morning  until they le ave the  site 

at the  end of the day . Students are expected to sw itch off their phones and place it in t heir bags 

before coming onto the school site  (or sec ure their  phone according  to  the school’s approved 

storage arrangement ). Pho nes must not be accessed during  form time,  lessons, between lessons, 

at break or at lunchtime on the school site.  If a student accesses or uses a mobile phone during 

the school day  (or  before lea ving  the school site at the  end of the day ), it will be confiscated until 

the end of the day (normally 3.30pm) and a ‘Negative Comment and detention’ will be issued 

through ClassCharts. If there is repeated misuse, parents will be contacted and arrangements 

made for them to collect the phone.  

24.  Sixth Form students may use their phones  at lunchtime  when off si te. They are expected to adhere 

to the above expectations in all other respects, acting as positive role models for younger students.  

25.  Students may use their mobile phones on the school site after 3.30pm but only if they have 

returned from an educational visit or sports fixture, or have remained at school to take part in an 

extracurricular activity  and need to contact their parents . 

26.  Smartwatches are wristwatches with smart technology in them; they can be used to tell the time, 

send and receive text and voice messages, make calls and listen to music. Some smartwatches 

have wellness and health -related features. Smartwatches are prohibit ed in school and will be 
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confiscated until the end of the day (3.30pm in most cases) and a ‘Negative Comment and 

detention’ will be issued on ClassCharts . 

 

27.  Valuable items and large quantities of money should not normally be brought to school.  You 

should carry your money with you at all times under normal circumstances . O n the rare occasion 

when a large sum of money might have  to be brought to school it should be left at the school office 

for safekeeping.  If you find any money or property you should take it to the Student Support  

office.  
 

28.  Your property is brought in to the school at your own risk. The school does not accept 
responsibility for the loss or damage to any personal property or money on the school 
premises.  If you voluntarily hand in an item of property for safekeeping, or if it is 
confiscated because of misuse, the school will take reasonable precautions to keep it 
secure; in doing so the school is not accepting responsibility for any loss or damage. 
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Appendix 2 – Sixth Form Code of Conduct (extract from Sixth Form Student 

Handbook) 

SIXTH FORM CODE OF CONDUCT 
 

I understand the purpose and content of the Sixth Form Contract. I am fully committed to 

meeting the school’s expectations of me as a member of the Sixth Form.  I understand that 

failure to meet these expectations may result in loss of privileges or other sanctions. 

STUDENT NAME: 
 

Student Signature: 
 

Tutor Group: 
 

Date: 
 

PARENT NAME:   
 

Parent Signature: 
 

 

As a Sixth Form student at Langley Grammar School, you can expect: 
• High quality delivery of your chosen courses through well planned lessons taught by 

appropriately qualified teachers 

• Access to good facilities and resources to support your studies within a safe and secure 

environment  

• Regular feedback and guidance from teachers and through reviews of your academic 

progress 

• Pastoral support and advice to help you address problems which may be affecting your 

academic progress 

• High quality guidance concerning your choice of subjects, your transition to Higher 

Education and potential careers 

• Varied opportunities for personal development through extra-curricular activities, 

enrichment courses and school responsibilities 

• To be respected and treated as a responsible young person moving into adulthood 

The school expects you to: 

• Arrive at school, tutor periods, assemblies and all your lessons on time and fully prepared 

• Maintain good attendance: you should aim to achieve 100% attendance level with 

absence only if incapacitated through illness or exceptional reasons (routine medical and 

dental appointments are not exceptional reasons). 

• Commit to a full working week of timetabled lessons (20 hrs) and independent study 

(approx. 20 hrs). Independent study should be focused and include further reading, note-

taking and completion of topic past paper questions. 

• Complete all formal assignments (homework, projects and coursework) on time and to 

the best of your ability 

• Behave with kindness, courtesy and respect towards staff, other students and members of 

the local community in line with the school’s ethos and Behaviour for Learning Policy. 

• Respect and look after the school environment i.e. the Sixth Form Centre (no eating or 

drinking, except bottled water), the Study Room, the Library, the computer rooms and any 

other school facilities or equipment you may use 

• Adhere to the Sixth Form uniform policy and to all the school’s operational procedures, 

policies and codes of conduct 

• Conduct yourself as a responsible young person moving into adulthood, setting a positive 

example and being a role model to the rest of the school. 

Failure to meet these expectations will lead to the loss of privileges and to sanctions which may 

include fixed-term exclusions. Serious breaches of the school’s expectations may result in 

permanent exclusion. 
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Appendix 3 – Searching and confiscation  
1.  Searching 

A search of a student must be conducted by a member of staff of the same sex as the student, with another 

member of staff present as a witness. There is a limited exception where the member of staff reasonably 

believes that there is a risk of serious harm if the search is not carried out urgently and, in the time 

available, it is not reasonably practicable for the search to be carried out by a member of staff of the same 

sex and/or in the presence of another member of staff.  

 

a)  Searching WITH consent 

Authorised s chool  staff can search students with their consent for any item.  

The school is NOT required to have formal written consent from a student for this sort of search – it is 

enough for the teacher to ask a student to turn out his or her pockets or if the teacher can look in the 

student’s bag or locker , and for the student to agree.   

If a member of staff suspects a student has a banned item in his/her possession, they can instruct them 

to turn out his or her pockets or bag; if the student refuses, the school can apply an appropriate sanction.  
 

b)  Searching WITHOUT consent 

Staff should always seek the pupil's cooperation before commencing a search. However, t he 

Headteacher or staff authorised by the Headteacher have the statutory power to search a student or their 

possessions without consent where they have reasonable grounds for suspecting that the student may 

have a prohibited item.  There is no requirement to inform parents or seek their consent before a search 

is undertaken.  Statutory prohibited items are : 

 

• Knives or weapons  

• Alcohol  

• Illegal drug s  

• Stolen items  

• Tobacco and cigarette papers  

• Fireworks  

• Pornographic images or other material  

• Any article that the member of staff reasonably suspects has been, or is likely to be used to 

commit an offence, or to cause personal injury to or damage the property of any person 

(including the student)  

 

The school also identifies items prohibited under the school rules, including : 

• E-cigarettes and vapes  

• Mobile phones  and smart devices  

• New psychoactive substances  

• Any  other  item banned by the school and identified as an item which may be searched for.  

Reasonable force may be used where lawful and necessary to search for statutory prohibited items, but 

not solely to search for an item prohibited only under the school rules.  Searches will always be conducted 

in accordance with the DfE guidance on Screening, Searching and Confiscation (2022) and in such a way 

as to reduce embarrassment or distress.  

i) Searches of clothing 

The power to search without consent enables a student’s clothing to be searched.  The person 

conducting the search may not require the student to remove any clothing other than outer clothing. 
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‘Outer clothing’  is  clothing that is not  worn next to the skin or immediately over a garment that is 

being worn as underwear and includes hats , shoes , boots , gloves and scarves.  

If the individual refuses  to allow such a search, the school may pursue formal lines by contacting the 

police.  

ii)  Searches of possessions 

‘Possessions’ means any items  over which the student has or appears to have control – this includes 

lockers, bags and pencil cases. Designated staff may search possessions, for example a student’s 

locker, for any item if they have the student’s consent. If they have reasonable suspicion that 

prohibited items may be stored there, they can search a locker without consent.  

A student’s possessions should only be searched in the presence of the student and another member 

of staff, except where there is a risk that serious harm will be caused to a person if the search is not 

conducted immediately and where it is not reasonably practicable to summon another member of 

staff.   
 

c)  Confiscation and disposal of suspected illegal drugs 

The law gives schools the general power to discipline, as circumscribed by Section 91 of the Education and 

Inspections Act 2006. This power  enables a member of staff to confiscate, retain or dispose of a student’s 

property as a disciplinary penalty, where reasonable to do so.  

A member of staff with designated authority can use their discretion to confiscate, retain and/or destroy 

any item found as a result of a ‘with consent’ search so long as it is reasonable in the circumstances. 

Where any article is reasonably suspected to be an offensive weapon, it must be passed to the police.  

Where  a ‘without consent’ search  is conducted , a person carrying out such a search can seize anything 

they have reasonable grounds for suspecting is a prohibited item or is evidence in relation to an offence.  

• Alcohol  may be retain ed  or dispose d of. This means that schools can dispose of alcohol as they 

think appropriate but this should not  include returning it to the student .   

• Controlled drugs  must be delivered to the police as soon as possible but may be disposed of if 

the school  thinks there is a good reason to do so.   

• O ther substances which are not believed to be controlled drugs can be confiscated where school 

staff  believe  them to be harmful or detrimental to good order and discipline. This would include, 

for example, so -called ‘legal highs’  (new psychoactive substances) . Where staff suspect a 

substance may be controlled it should be  treat ed  as a controlled drug as outlined above.   

• Stolen items  must be delivered to the police as soon as reasonably practicable – but may be 

returned to the owner (or may be retained or disposed of if returning them to their owner is not 

practicable) if the school  thinks that there is a good reason to do so.   

• Tobacco or cigarette papers may be retain ed  or dispose d of. As with alcohol, this means that 

schools can dispose of tobacco or cigarette papers as they think appropriate but this should not 

include returning them to the student .   

• Fireworks found as a result of a search may be retained or disposed of but should not be 

returned to the student .   

• If a member of staff finds a pornographic image, they may dispose of the image unless they have 

reasonable grounds to suspect that its possession constitutes a specified offence (i.e. it is 

extreme or child pornography) in which case it must be delivered t o the police as soon as 

reasonably practicable.   

• Where an article that has been (or is likely to be) used to commit an offence or to cause personal 

injury or damage to property is found it may be delivered to the police or returned to the owner. 

It may also be retained or disposed of.   
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• Where a member of staff finds an item which is banned by the school  they should take into 

account all relevant circumstances and use their professional judgement to decide whether to 

return it to its owner, retain it or dispose of it.   

• Any weapons or items which are evidence of an offence must be passed to the police as soon as 

possible.  

• Stolen items discovered during a search should be returned to the owner unless there is an 

active police investigation or the nature of the stolen item warrants police involvement, in which 

case the item should be handed to the police.  

• Items confiscated because they are banned by the school should be collected by arrangement by 

parents from the school office.  Confiscated weapons, knives and controlled drugs will be 

handed over to the police.  

 

d)  Electronic devices and mobile phones 

Where the person conducting the search finds an electronic device that is prohibited by the school or that 

they reasonably suspect has been, or is likely to be, used to commit an offence or cause personal injury 

or damage to property, they may examine any data or files on the device where there is a good reason to 

do so. They may also delete data or files if they think there is a good reason to do so, unless they are going 

to give the device to the police.  

There is no need to have parental consent to search through a student ’s mobile phone if it has been seized 

in a lawful ‘without consent’ search and is reasonably suspected of being, or being likely to be, used to 

commit an offence or cause personal injury or damage to property.   

The member of staff must have a “good reason” for examining or erasing the contents of an electronic 

device. The staff member should reasonably suspect that the data or file on the device in question has 

been, or could be, used to cause harm, disrupt teach ing or break the schoo l’s expectations .   

If an electronic device has been confiscated  and the member of staff has reasonable grounds to suspect 

that it contains evidence in relation to an offence, they must give the device to the police. Material on the 

device that is suspected to be evidence relevant to an offence, or that is a pornograph ic image of a child 

or an extreme pornographic image, should NOT be deleted prior to giving the device to the police.  

If a member of staff suspects that a device may contain indecent images of a child, they must not 
search the device but should confiscate it and pass it on to the Designated Safeguarding Lead. 

If a staff member does not find any material that they suspect is evidence in relation to an offence, and  

decides not to give the device to the police, they can decide whether it is appropriate to delete any files or 

data from the device or to retain the device as evidence  of a breach of school discipline.   
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Appendix 4 - School procedures for managing bullying  
   

The school has clear and well -publicised systems to report incidents or concerns about bullying .    

If a student feels they have been bullied they should speak to their form tutor, Phase Leader, an anti -

bullying mentor, the school’s Behaviour and Welfare Practitioner, student support staff or any other 

responsible adult in the school.    

Any investigations relating to bullying incidents will initially be carried out by the relevant Phase Leader 

who may then consult with other senior staff.  Phase Leaders will record any bullying incidents in the anti -

bullying log.    

If a student has been bullied they may want to be supported from a distance or initially only want someone 

to talk to. Phase Leaders or tutors should encourage or help such students to contact the Sixth Form anti -

bullying mentors. The anti -bullying mentors  are there to ‘actively listen’ and can be contacted in person or 

confidentially.      

Phase Leaders or staff responsible for investigating incidents of bullying need to follow the procedures 

detailed below.   Every case will be different and the procedures will need to be tailored to suit the 

individual circumstances.    
 

• Student statements will be gathered from all those who can provide information about an 

occurrence of bullying.   The Phase Leader or staff responsible for carrying out any investigation 

will review the information provided and decide on a course of action in consultation with senior 

staff.     

• Where bullying is believed, on the balance of probabilities, to have occurred, the nature of the 

incident and the school’s response will be recorded in the anti -bullying log.   Copies of 

correspondence and statements will be placed on file.    

• The Sixth Form anti -bullying mentors may be used for mediation to help build bridges between 

students.   Staff will always be available to support this if it is considered appropriate.    

• Students who have demonstrated bullying behaviour will be supported to help them understand 

the impact of their actions and to make appropriate and responsible decisions in the future.     

   
The procedures are summarised in a guidance document for staff as shown on the following page.     

 
Bullying outside school premises    
Head teachers have a specific statutory power to discipline pupils for poor behaviour outside of the school 

premises. Section 89(5) of the Education and Inspections Act 2006 gives headteachers the power to 

regulate pupils’ conduct when they are not on scho ol premises and are not under the lawful control or 

charge of a member of school staff. This can relate to any bullying incidents occurring anywhere off the 

school premises, such as on school or public transport, outside the local shops, in a town or villa ge centre, 

cyber bullying or via social networking sites.   

Where bullying outside school is reported to school staff, it should be investigated and acted on. The 

headteacher will also consider whether it is appropriate to notify the police or other appropriate authority 

of the actions taken against a young person.  If the misbehaviour could be criminal or poses a serious 

threat to a member of the public, the police should always be informed.  
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Guidelines for staff when dealing with an incident of bullying   
   

Step One   

Tell someone   
• A student who feels they have experienced or witnessed negative behaviour 

approaches a member of teaching or support staff.   

• A parent/carer may also report incidents of negative behaviour. 

• The member of staff informs the appropriate Phase Leader.  
   

Step Two   

Get the facts   
Incidents of negative behaviour will be investigated by the relevant Phase Leader 
who will:   

• Gather written statements from all who can provide information;   

• Interview all those involved separately;    

Remember that the student who feels they have been the target of negative 
behaviour is central.    

   

Step Three   

Action, sanctions and support   
The resolution of bullying incidents may involve in -school support systems, 

outside agency support and sanctions in line with the school’s Behaviour for 

Learning policy.    

   
The student demonstrating the bullying behaviour   
Remind them of the consequences of their behaviour.  

Actions, sanctions and support may include:    

• Informing parents,    

• Sanctions such as detention or internal isolation,    

• Restorative justice meetings with the targeted students,    

• Meetings with the school counsellor    

• Use of external agencies    
   

In serious cases, or where students have continued to make poor choices about 

their behaviour, suspension, off -site direction  or permanent exclusion from 

school may be considered. The police may also be informed.    

   
The student who has been the target of bullying behaviour   
Provide feedback: tell them what has taken place to support them so they 

know the school has done something. Action and support may include:    

• Informing parents    

• Assertiveness advice     

• Anti -bullying mentor support    

• Meetings with the school counsellor    

• Restorative justice meetings with the perpetrator    

• Signposting to other services     

   
 


